Document Templates

Creating Template

Template is the file to be used as a template in .docx format and has to be added in the system.

The file is added via Operations - Ingest via Upload
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The file uploaded will then appear in My area/ My uploads section if the upload is done by you,
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or has to be found in the system, if previously uploaded by someone else.
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Output Template can be created by Create New - Other - Output Template Specification (it
will appear if you start typing "output")
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Output Template Specification

You need to set a Name and Specify the type to which that Template will be used.

E] [ Draft-OutputTemplateSpecification) g -

Edit All Properties System Collaborators: ® administrator &

&

- +
Filter... Q,
Filter. & Q
Filter... Q,


https://docs.profuzdigital.com/uploads/images/gallery/2025-02/kpBimage.png
https://docs.profuzdigital.com/uploads/images/gallery/2025-02/zwhimage.png
https://docs.profuzdigital.com/uploads/images/gallery/2025-02/e4ximage.png

The Type has to be specified and can be easily found by typing at least one of the words in its
name.

Specification Type ™

sales order

[ {Eﬁ} Sales Order Meta Type

{0} Sales Order

The file to be used is selected

My Company INVOICE v.3.docx (application fimd.openxmiformats-officedocument word processingml document)

My company QTET Comp gty v.3.docx {(application fvnd.openxmlformats-officedocument wordprocessingml.document) 1]
My Company INVOICE v.3.docx (application vnd.openxmlformats-officedocument word processingmldocument)
First sales - Invoice.docx [applicationvnd.openxmiformats-officed ocument. word processingm| document)

My Demo Offer - Quote.docx (application/vnd.openxmiformatz-officedocument.wordprocessingml.decument)

If .docx file to be used as template is not previnusly uploaded in the system, that can be done

I

directly from this step by pressing on the ! _ which will open file manager to choose file from
your computer to upload (ingest).

The process is finished by pressing Create button and the object is created.
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